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Article 20 
Parking and Loading Regulations 

Section 20.100     General Provisions 
Section 20.101     Parking Site Plan 
Section 20.102     Number of Parking Spaces Required 
Section 20.103     Design Standards 
Section 20.104     Off-Street Loading and Unloading 

Requirements 

20.100 General Provisions 
1. All new structures shall provide parking and loading facilities in 

accordance with this article. 
2. When an existing structure is altered, expanded, or remodeled in any 

manner so as to enlarge or increase capacity by adding or creating 
dwelling units, floor area or seating capacity, the existing structure shall 
provide parking and loading facilities in accordance with this article.   

3. Parking may be located in any yard however; in residential districts, no 
parking shall be located in a required front yard or a required side yard 
adjacent to a street except in the driveway or on a hard surface parking 
space. 

4. Parking stalls and spaces shall be used for motor vehicles in operating 
condition.  

5. No major vehicle repair work or service of any kind shall be permitted in 
any parking facilities except for emergency repairs.   

6. No unlicensed vehicle or part of such vehicle may be left, parked or stored 
upon any street, public or private property, or on any driveway within the 
city.  If said violation occurs, the owner shall remove the vehicle after 
notice by the Police Department.  The parking and storage of vehicles is 
covered in greater detail in St Marys City Code 8-302. 

20.101 Parking Site Plan 
1. See Article 8 for site Plan requirements.  

20.102 Number of Parking Spaces Required 
1. Unless waived or modified by the Zoning Administrator, parking 

requirements and space development standards for all uses shall be 
established in accord with the following standards in all zoning districts 
that require off-street parking. 

a) Residential R-1, R-2, R-3              
i. No Off Street Parking is required for R-1 Districts 
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ii. Two spaces per dwelling unit for R-2 and R-3.                                                
b) Church or Place of Worship (except those located in C-1 Zones) 

i. One space for each 4 seats or, 
ii. One space for each four occupants of building 

capacity, calculated by the adopted building code. 
c) Hotels and Motels. 

i. One space per rental unit. 
ii. One space per 500 Square feet of enclosed common 

area. 
d) Funeral Facility. 

i. One space per employee. 
ii. One space for each four seats or building capacity, 

calculated by the adopted building code. 
e) Office Facility.   One space per 300 square feet of enclosed 

building space. 
f) Medical Office.  One space per 200 Square feet of enclosed 

building space. 
g) Retail or Commercial (other than such businesses located in a 

C-1 zone) where other sections of this code require off street 
parking.  One space per 200 square feet of enclosed building 
space. 

h) Industrial or Manufacturing.   One space per 500 square feet of 
enclosed building space. 

i) Taverns and other places of entertainment. 
i. One space per each employee. 
ii. One space for each four seats or building capacity, 

calculated by the adopted building code. 
j) Restaurant.   One space per 100 square feet of enclosed 

building space or 1/3 of total building occupant load based on 
the adopted building code, whichever is greater. 

k) Schools.   One space per 3.5 seats in assembly areas plus 1 
stall per faculty and employee. 

l) Day Care Home.   1.5 stalls per employee. 
2. The Zoning Administrator may adjust minimum parking standards to 

greater or lesser capacities to account for location, expected traffic 
circulation flows, and the likelihood of conversion to another use.   

3. Specific uses not included in this table shall use commonly accepted 
parking and traffic circulation standards promulgated by standard site 
design principles and anticipated occupancy loads. 

20.103 Design Standards 
1. Each required parking space shall open directly on an aisle or driveway to 

provide safe and efficient means of ingress and egress.   
2. In residential districts, all parking shall be located on the same zoning lot 

as the structure or use served, or an adjacent lot under the same 
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taxpayer's name, unless special permission is granted by the Planning 
Commission for collective or group parking.                 

3. All uses are required to develop and designate a “disabled” parking 
space(s) in conjunction with their business.  All parking spaces for the 
disabled shall be clearly marked by vertically mounted signs bearing the 
international symbol of access.  There shall be one disabled parking 
space for 1 to 25 regular parking spaces and two disabled parking spaces 
for 26 to 50 regular spaces.  

4. All lighting used to illuminate parking areas shall be directed away or 
shielded from residential properties.   

5. Parking areas shall have adequate markings to control and direct the 
movement of vehicles.  

6. Regular Parking Spaces. 
a) City of St. Marys.  Off-street parking spaces including access 

drives shall be surfaced with asphalt or concrete and shall be 
graded to prevent drainage problems.   

b) Extra-Territorial Area.  Off-street parking spaces including 
access drives shall be surfaced with gravel, asphalt, concrete, 
or equivalent and shall be graded to prevent drainage problems. 

c) Unless otherwise specified in this ordinance or waived by the 
Zoning Administrator, overflow-parking spaces shall be on a 
prepared surface as listed in 20.103.6a and b above.  

d) All regular parking spaces shall be delineated using painted 
lines or other acceptable means.                               

e) The minimum dimension for all regular parking spaces shall be 
10 feet in width and 20 feet in depth. Required ADA parking 
shall meet the requirements of the “Code of Federal 
Regulations” as listed in 28 m CFR Part 36 Chapter 1.  

f) No parking space(s) shall be permitted between the property 
line and curb line or edge of pavement. 

20.104 Off-Street Loading and Unloading Requirements 
Off-street loading and unloading spaces shall be required for property 
zoned commercial or industrial, unless waived by the Planning 
Commission.   

a) The loading and unloading spaces shall be provided off-street in 
the side or rear yard for all uses involving receipt or distribution 
of materials or merchandise by motor vehicle or rail.   

b) All loading and unloading operations shall be located so as to 
avoid undue interference with traffic and public use of streets, 
alleys, and walkways.   

c) Off-street loading spaces shall be on a prepared surface as 
listed in 20.103.6a and b above and shall be graded so as to 
prevent drainage problems.  
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	vi. If the planning commissioner feels that he/she cannot render a fair and impartial judgment due to past association, hearsay, or actions of an applicant or member of a public hearing.
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	iv. Prescribe a reasonable time for the presentation of evidence, argument and comment.
	viii. Sign the decisions of the Board.
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	x. The Board may question participants at any point in the hearing.
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	xiv. Vote.
	i. The Board of Zoning Appeals (BZA) is hereby authorized to hear appeals from any person or official affected by any decision of the Zoning Administrator. In exercising the power of appeals, the BZA may reverse, amend, modify or affirm any discretion...
	ii. The appeal must be brought within 30 days of the final decision or action of the Zoning Administrator.
	iii. The appellant must file the proper forms provided by the Zoning Administrator, and if applicable, pay the appeals fee as listed in the Code of the City of St. Marys.  No fee shall be refunded after a notice of appeal is filed and published.
	iv. Notice of the appeal hearing must be published once in the official city newspaper, at least 20 days prior to the hearing.
	v. When an appeal is filed, the action of the Zoning Administrator shall be stayed pending a final decision of the Board of Zoning Appeals.
	i. The Board of Zoning Appeals is hereby authorized to issue variances from the specific terms of the zoning regulations provided that:
	x. The appellant must file the proper forms provided by the Zoning Administrator, and if applicable pay the posted fee as is listed in the Code of the City of St. Marys.  No fee shall be refunded after a notice of variance is filed and published.
	ii. Notice of the variance hearing must be published once in the official city newspaper, at least 20 days prior to the hearing.
	i. The Board of Zoning Appeals is hereby authorized to grant exceptions to the provisions of the Unified Development Code in those instances where the Board is specifically authorized to act, and only under such terms and conditions that are enumerate...
	ii. The applicant must file the proper forms provided by the Zoning Administrator, and pay the posted fee as listed in the code of the City of St. Marys.  No fee shall be refunded after a notice of exception is filed and published.
	iii. Notice of the exception hearing must be published once in the official city newspaper, at least 20 days prior to the hearing.
	i. Waiver of the sign requirements in Article 19.
	ii. The granting of a temporary sign permit for a maximum of 30 days.
	iii. Waiver of any provision of the UDC related to the use of property on a temporary basis, limited to a prudent and reasonable time, when property owners have been impacted by natural or man-created disasters or a health emergency.  If the period of...
	iv. The waiver of any provision of the UDC related to the use of property during times of construction, reconstruction, or adaptation waivers for such items as temporary living quarters for construction personnel, offices, storage buildings, machinery...
	v. The issuance of a permanent setback variance, only in the case of an existing use, when it is discovered that a principal permitted use, or an accessory use, does not conform to established building setbacks.  The setback variance may encroach into...
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	iv. The members of the public may speak to the proposal.
	v. A period of rebuttal shall be allowed for the applicant and those in favor or opposition.
	vi. Final rebuttal for the applicant shall be allowed.
	vii. The Chair shall officially close the public hearing phase of the particular business at hand.
	viii. The Planning Commission shall debate the facts presented at the hearing.
	i. Demonstration of need for the change.
	ii. The character of the neighborhood.
	iii. The zoning designation of nearby properties.
	iv. The suitability of the use to which the property is now restricted.
	v. Length of time the subject property has remained vacant under the current zoning designation.
	vi. Recommendation of the Zoning Administrator.
	vii. The relative loss or gain to the subject property owner as compared to the relative loss of nearby property owners.
	viii. The extent to which the proposed use will adversely affect the capacity or safety of the street or road network influenced by the use, or if the proposed uses provides adequate access roads or ingress and egress to prevent traffic hazards.
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	x. The extent to which the proposed use will result in the destruction, loss or damage of any natural, scenic or historic feature.
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	ARTICLE 8
	Site Plans
	i.   i. I certify that I have reviewed this site plan and will comply with all specifications, changes, and amendments herein, and that this instrument creates a legally enforceable obligation to build and develop in accordance with all final agreemen...
	ii.    _____________________ /_________
	iii.    Applicant’s Signature           Date
	iv. Approved by the City of St. Marys City Zoning Administrator this______day of ______, 20__.
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	Agricultural Zoning District
	i. Five acres with individual well
	ii. Three acres with public water service
	i. When front yard abuts a City street the front yard set back is forty feet from right of way.
	ii. When front yard abuts a County/Township Road the front yard set back is 80 feet from the right of way.
	iii. When the front yard abuts a State or Federal Highway the front yard set back is 80 feet from the right of way.
	i. From property line to the principal structure is 30 feet.
	ii. From property line to accessory structure is 30 feet.
	i. All new non-farm construction on unplatted land on less than 10 acres must prepare and record a plat, a certificate of survey, or a lot split prior to the issuance of a building permit unless it is a lot of record created prior to the adoption of t...
	i. All uses shall provide an on-site sewer treatment system that complies with the requirements of the Pottawatomie County Sanitary Code.
	i. The Zoning Administrator is hereby empowered to issue building permits or certificates of zoning compliance to new construction on lots of record created before the effective date of the adoption of this ordinance. The permits shall adhere to the o...
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	Residential Zoning Districts
	i. Five (5) acres served by private water well and individual lagoon.
	ii. Three (3) acres served by public water service and individual lateral fields.
	i. For lots of record which are 7,500 square feet in area (50’ x 150’), the minimum front yard setback is 15 feet.
	i. For corner lots, if KDOT site triangle regulations require a greater setback, then KDOT regulations must be followed.
	i. For corner lots, if KDOT site triangle regulations require a greater setback, then KDOT regulations must be followed.
	i. No closer to each other than 20 feet side to side.
	ii. No closer than 13 feet end to end.
	iii. No closer than 22 feet from the edge of the access road paving (or curb) serving the mobile home, and no closer than 10 feet from the edge of an access road that is on the side of the mobile home.
	iv. No structure in a mobile home park may be placed closer than eight feet to the park’s boundary lines.
	i. Lot arrangement shall be designed to provide positive drainage to the municipal storm water system.
	ii. Lots shall be laid out so as to provide positive drainage away from all buildings, and individual lot drainage shall be coordinated with the general storm drainage pattern for the area.
	iii. All subdivisions shall conform to the requirements of the St. Marys Flood Plain Regulations.  All subdivisions in the extra-territorial zone shall conform to the requirements of the Pottawatomie Flood Plain Regulations.
	iv. All manufactured home spaces shall front upon a private roadway of not less than 25 feet in width, including curbs on each side; provided, however, that no on-street parking is permitted.  If parallel parking is permitted on one side of the street...
	v. Each manufactured home space shall provide for two off-street parking spaces.  Each space shall have a minimum dimension of 10' x 20'.
	vi. All roadways, parking spaces, and sidewalks within the manufactured home park shall be of all-weather surfacing.
	vii. Parking spaces shall be located adjacent to the street frontage.
	viii. All mobile home parks shall be provided with street lighting units at such heights and spacing as will provide acceptable levels of illumination for the safe movement of pedestrians and vehicles at night.
	ix. The perimeter of all manufactured homes shall be fully skirted.
	x. All roadways shall be certified by a professional engineer as meeting generally accepted standards for the type of road being constructed and the expected load it will experience
	xi. Storm shelters meeting the following requirements shall be installed in all Mobile Home Park Districts.
	i. Concrete
	ii. Asphalt
	iii. Similar Materials
	i. Minimum of 5 inches of gravel, stone or compacted earth.
	ii. Similar Materials
	iii. Treated to discourage plant growth
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	Article 12
	Commercial Zoning Districts
	i. Auto service.
	ii. Gas stations.
	iii. Automobile dealers, new and used.
	iv. Bar or nightclub.
	v. Commercial printing and publishing.
	vi. Drive-through food service.
	vii. Hotel or motel.
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	Industrial Zoning Districts
	i. Textile, paper, plastic, food, metal, wood, stone, rubber, and similar products.
	ii. Construction equipment storage areas.
	iii. Fairgrounds.
	iv. Saw mills.
	v. Recycling centers.
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	Article 14
	Flood Plain Regulations
	i. Review all development permits to assure that sites are reasonably safe from flooding and that the permit requirements of this ordinance have been satisfied;
	ii. Review permits for proposed development to assure that all necessary permits have been obtained from those Federal, State, or local governmental agencies from which prior approval is required;
	iii. Notify adjacent communities and the state coordinating agency prior to any alteration or relocation of a watercourse, and shall submit evidence of such notification to the Federal Management Agency;
	iv. Assure that maintenance is provided within the altered or relocated portion of said watercourse so that the flood carrying capacity is not diminished;
	v. Verify, record, and maintain records of the actual elevations (in relation to mean sea level) of the lowest floor (including basement) of all new or substantially improved structures;
	vi. Verify, record, and maintain records of the actual elevation (in relation to mean seal level) to which the new or substantially improved structures have been flood proofed; and,
	vii. Assure that plans or changes, when flood proofing is utilized for a particular structure, bear the seal of certification from a registered professional engineer or architect;
	i. Apply for a flood plain development permit;
	ii. Describe the land on which the proposed work is to be done by accurate legal description;
	iii. Identify and describe the work to be covered by the permit;
	iv. Indicate the use or occupancy for which the proposed work is intended;
	v. Be accompanied by SITE PLANS and specifications for the proposed construction.  This shall include a Certificate of Elevation of the lowest floor of any structure included in the development by a Licensed Kansas Surveyor or "No-Rise" Certificate by...
	vi. Be signed by the permittee or authorized agent who may be required to prove such authority; and,
	vii. Plans for elevation or flood proofing must be submitted in duplicate drawn to scale, showing the lot or tract; the existing and/or proposed structures; fill; storage of materials and drainage facilities; and the location of the foregoing in relat...
	i. The danger that materials may be swept onto other lands to the injury of others;
	ii. The danger to life and property due to flooding or erosion damage;
	iii. The susceptibility of the proposed facility and its contents to flood damage and the effect of such damage on the individual owner;
	iv. The importance of the services provided by the proposed facility to the community;
	v. The necessity to the facility of a waterfront location, where applicable;
	vi. The availability of alternative locations, not subject to flooding or erosion damage, for the proposed use;
	vii. The compatibility of the proposed use with existing and anticipated development;
	viii. The relationship of the proposed use to the comprehensive plan and flood plain management program for that area;
	ix. The safety of access to the property in times of flood for emergency vehicles;
	x. The expected heights, velocity, duration, rate of rise and sediment transport of the flood waters and the effects of wave action, if applicable, expected at the site; and,
	xi. The costs of providing governmental services during and after flood conditions including maintenance and repair of public utilities and facilities such as sewer, gas, electrical, water systems, streets and bridges.
	i. Certified by a registered professional engineer,
	ii. Certified by a registered architect or meet or exceed the following minimum criteria;
	i. Over-the-top ties be provided at each of the four corners of the manufactured home, with two additional ties per side at intermediate locations and manufactured homes more than 50 feet long requiring one additional tie per side;
	ii. Frame ties be provided at each corner of the home with five additional ties per side at intermediate points and manufactured homes more than 50 feet long requiring four additional ties per side;
	iii. All components of the anchoring system be capable of carrying a force of 4,800 lbs.
	iv. Any additions to the manufactured home be similarly anchored.
	v. Require that all manufactured homes to be placed within zones Al-30, AH and AE on the community's FIRM on site:
	i. The lowest floor of the manufactured home is at or above 1 foot above the base flood elevation, or
	ii. The manufactured home chassis is supported by reinforced piers or other foundation elements of at least equivalent strength that are no less then 36 inches in height above grade and be securely anchored to an adequately anchored foundation system ...
	i. Have the lowest floor (including basement) elevated above the highest adjacent grade at least as high as 1 foot above the depth number specified in feet on community's FIRM: or,
	ii. Together with attendant utility and sanitary facilities be completely flood proofed to or above that level that any space below that level is watertight with walls substantial impermeable to the passage of water and with structural components havi...
	i. By an approved state program as determined by the Secretary of the Interior or
	ii. Directly by the Secretary of the Interior in states without approved programs.
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	Supplemental Use Regulations
	i. Exception: A statement is provided to the Zoning Administrator from the tower design engineer, which is stamped and signed by the design engineer, attesting to the fact the tower requires no fall zone.                                               ...
	i. The project start date,
	ii. The start and completion of soil removal,
	iii. The start and completion of site restoration,
	iv. The date set for site closure (end of all project work),
	v. The approximate amount (cubic yards) of material to be removed shall be noted in the project plan.
	i. Any items displayed for sale seasonally or on a regular basis in front of a store shall be in keeping with the theme or nature of the business.
	ii. Items displayed should be done so tastefully and safely and should be kept within 36” of a store front in order to allow safe passage of pedestrians.
	iii. Any display should conform to ADA accessibility guidelines.
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	Article 16
	Planned Unit Development District
	i. Intent. The intent of the pre-application process is for the applicant to obtain a general awareness of the requirements contained in the City’s Comprehensive Plan and the Uniform Development Code, and the boundaries of the zoning districts as spec...
	ii. Pre-application Conference. Prior to the filing of an application for approval of a PUD, the prospective applicant may request an informal informational meeting with the Planning Commission to discuss the proposed development. The meeting shall be...
	iii. Pre-application Document Review. Prior to filing an application for approval of a PUD, either before or after the Pre-application Conference, the prospective applicant should review the Zoning Map, the Comprehensive Plan, and the Uniform Developm...
	i. Boundary lines and dimensions of the subject site.
	iv. The general location and purpose of existing and proposed easements.
	ii. Streets on, adjacent to, or proposed for the tract, including all rights-of-way and pavement widths.
	iii. Land use patterns proposed for the subject site.
	iv. Map data to include:
	v.  Site Data. A list of pertinent site data, as applicable to the site, including;
	i. Topography.  A topographic map, if possible underlying the concept plan, at a minimum of ten (10) foot contour intervals.
	ii. Flood Plain.  Information from the most current source specified by the City indicating the location and extent of the regulatory flood plain.
	vi. Information from the most current U.S. Department of Agriculture soil survey indicating the location and classification of soils on the land to be designated a PUD. Soil borings taken on the site may be substituted for the USDA soil survey data.  ...
	iii. A depiction of existing surface drainage patterns and proposed retention and detention areas.
	i. Engineering plans showing how the site is to be serviced with sewer, water, well, and/or septic systems (as agreed to during the Preliminary Plat Stage).
	ii. Lighting plans.
	iii. Drainage and storm water retention and detention plans.
	iv. Road plans, including curbs and gutters, on-site/off-site signalization, acceleration, deceleration lanes, etc.
	v. Sidewalk, paths, and cycle trails.
	vi. Landscape Plans. Plans showing the type and location of plant material, berms, and other aesthetic treatments.
	vii. Public Facilities.  An approved non-revocable letter of credit or surety bond to guarantee construction of required on site and or off site public facilities for the Planned Unit Development shall be a prerequisite to final approval of the final ...
	viii. Construction Schedule.  A final construction schedule shall be submitted for that portion of the Planned Unit Development for which approval is being requested.
	ix. Delinquent Taxes.  A certificate shall be furnished from the appropriate County official that no delinquent taxes exist and that all special assessments constituting a lien on the whole or any part of the property of the Planned Unit Development h...
	x. Covenants.  Final agreements, provisions, or covenants which will govern the use, maintenance and continued protection of the Planned Unit Development shall be approved by the City and recorded at the same time as the Final Planned Unit Development...
	i. Changes which alter the concept or intent of the Planned Unit Development may be approved only by submission and reconsideration of a new Preliminary and/or Final Planned Unit Development Plat and supporting data and following the Preliminary or Fi...
	ii. If the major change alters data or evidence submitted during the Conceptual Plan or Preliminary Plan or Preliminary Plat stage, the resubmission must begin at the Preliminary Plat stage.
	iii. If only Final Plat evidence or data is altered as a result of the major change, the resubmission shall begin at the Final Plat stage.  If major changes are proposed, a new public hearing shall be required during resubmission of the Preliminary or...
	iv. All changes to the "original" Final Plat shall be recorded with the County Register of Deeds as amendments to the Final Plat or reflected in the recording of a new "corrected" Final Plat.
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	Article 18_reformat
	Article 18
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	Sign Regulations
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	Parking and Loading Regulations
	i. No Off Street Parking is required for R-1 Districts
	ii. Two spaces per dwelling unit for R-2 and R-3.S
	i. One space for each 4 seats or,
	ii. One space for each four occupants of building capacity, calculated by the adopted building code.
	i. One space per rental unit.
	ii. One space per 500 Square feet of enclosed common area.
	i. One space per employee.
	ii. One space for each four seats or building capacity, calculated by the adopted building code.
	i. One space per each employee.
	ii. One space for each four seats or building capacity, calculated by the adopted building code.
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	Further, the purpose of this article is to advance the orderly development of the City of St. Marys and the extra-territorial zone.  Required public improvements are established to ensure that adequate public facilities are available and will have suf...
	The developer shall install or provide for the installation of all or a portion of the facilities and improvements required by the development policy and practices of the City of St. Marys or Pottawatomie County.  Developers are required to install in...
	The Planning Commission may require streetlights for illumination of streets and pedestrian walkways for safe movement of vehicles and pedestrians at night.
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	These regulations are designed to provide for the division of a lot into not more than two lots that meet the minimum size and area requirements of the zoning district in which said lots are located.  Any new lot created under the provisions of this a...
	3. The plot plan shall be submitted as a certificate of survey and sealed by a licensed land surveyor or engineer in Kansas.
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