
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

A P P L I C A T I O N

B O A R D  O F  Z O N I N G  A P P E A L S
Pursuant to Unified Development Code, Chapter 1, Article 3, Section 3.101

B E F O R E  Y O U  A P P L Y

•  Applicants must mail certified notice of the public hearing to all property owners within the notification area — 200 ft (city 
limits) or 1,000 ft (ETZ) — at least 20 days before the hearing.

•  An Affidavit of Compliance (page 4) must be returned to the City Clerk by the Monday preceding the BZA meeting.

•  BZA decisions may be appealed to District Court within 30 days of the action.

1 A P P L I C A T I O N  T Y P E

  ☐ A P P E A L
From a decision of the Code Enforcement Officer, Zoning 
Administrator, or other City staff in the enforcement of the UDC.

  ☐ V A R I A N C E
From specific section(s) of the Unified Development Code. Must 
satisfy all five criteria of Section 3.101.

2 S U B J E C T  P R O P E R T Y

P R O P E R T Y  A D D R E S S  /  L O C A T I O N P A R C E L  I D  N O .

C U R R E N T  Z O N I N G C U R R E N T  L A N D  U S E

L E G A L  D E S C R I P T I O N

3 R E Q U E S T

Cite the specific section and subsection of the UDC from which an Appeal or Variance is being requested:

U D C  S E C T I O N  /  D E S C R I P T I O N  O F  R E Q U E S T
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4 P R O P E R T Y  O W N E R

N A M E P H O N E

C O M P A N Y E M A I L

M A I L I N G  A D D R E S S

C I T Y S T A T E Z I P

5 A P P L I C A N T  /  A G E N T

N A M E P H O N E

C O M P A N Y E M A I L

M A I L I N G  A D D R E S S

C I T Y S T A T E Z I P

If the applicant is not the owner, written authorization from the owner must accompany this application.

6 V A R I A N C E  C R I T E R I A

If applying for a Variance, briefly address each of the five criteria below. (Attach additional sheets if needed.)

1 .  I S  T H E  R E Q U E S T  B A S E D  O N  A  C O N D I T I O N  U N I Q U E  T O  T H E  P R O P E R T Y ,  N O T  O R D I N A R I L Y  F O U N D  I N  T H E  
S A M E  Z O N E ,  A N D  N O T  C R E A T E D  B Y  T H E  O W N E R  /  A P P L I C A N T ?
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2 .  W I L L  G R A N T I N G  T H E  V A R I A N C E  A D V E R S E L Y  A F F E C T  T H E  R I G H T S  O F  A D J A C E N T  P R O P E R T Y  O W N E R S  O R  
R E S I D E N T S ?

3 .  W I L L  S T R I C T  A P P L I C A T I O N  O F  T H E  O R D I N A N C E  C O N S T I T U T E  U N N E C E S S A R Y  H A R D S H I P  U P O N  T H E  
P R O P E R T Y  O W N E R ?

4 .  W I L L  T H E  V A R I A N C E  A D V E R S E L Y  A F F E C T  T H E  P U B L I C  H E A L T H ,  S A F E T Y ,  M O R A L S ,  O R D E R ,  C O N V E N I E N C E ,  
P R O S P E R I T Y ,  O R  G E N E R A L  W E L F A R E ?

5 .  W I L L  T H E  V A R I A N C E  B E  O P P O S E D  T O  T H E  G E N E R A L  S P I R I T  A N D  I N T E N T  O F  T H E  O R D I N A N C E ?

7 N O T I F I C A T I O N  L I S T

☐ List of names and addresses of all property owners within the notification area (200 ft city / 1,000 ft 
ETZ) is attached. List is current as of the date of submission.

P R E P A R E D  B Y D A T E  P R E P A R E D

8 A P P L I C A N T  C E R T I F I C A T I O N
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The undersigned certifies that the information provided is true and correct, and that all materials required by the UDC are 
submitted with this application. The applicant accepts responsibility for mailing certified notice to property owners within 
the notification area at least 20 days prior to the public hearing.

S I G N A T U R E  O F  O W N E R  O R  A G E N T D A T E

9 C I T Y  U S E  O N L Y

C A S E  N O .  B Z A - D A T E  R E C E I V E D R E C E I V E D  B Y

F E E  ( $ ) D A T E  P A I D R E C E I P T  N O .

P U B L I C  H E A R I N G  D A T E B Z A  A C T I O N

C O N D I T I O N S  /  N O T E S
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B Z A  F O R M  A

A F F I D A V I T  O F  C O M P L I A N C E
Property Owner Notification

BZA Case No. ________________

I, ____________________________________________, of lawful age, being first duly sworn upon oath, state:

That I am the (  owner    agent    attorney) for the property for which the application was filed and did, not later than ☐ ☐ ☐
twenty (20) days prior to the date of the public hearing scheduled before the Board of Zoning Appeals, mail certified notice 
to all persons owning property within the notification area (200 feet within the City; 1,000 feet in the ETZ) of the subject 
property, in compliance with the Unified Development Code.

These notices were mailed on the ________ day of ___________________________, 20________.

S I G N A T U R E  O F  A G E N T ,  O W N E R ,  O R  A T T O R N E Y D A T E

State of Kansas )
County of __________________ ) ss.

This instrument was acknowledged before me on this ________ day of ___________________________, 20_______, by 
____________________________________________.

N O T A R Y  P U B L I C M Y  C O M M I S S I O N  E X P I R E S

(Affix notary seal)
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B Z A  F O R M  B

N O T I F I C A T I O N  L E T T E R
Template for certified mailing to neighboring property owners

Dear Property Owner:

This is to notify you that a public hearing will be held at the St. Marys City Hall, 200 South Seventh Street, St. Marys, Kansas, 
to consider an appeal of or variance from the following section(s) of the Unified Development Code:

U D C  S E C T I O N ( S )

The appeal / variance relates to the following described tract of land:

G E N E R A L  L O C A T I O N

L E G A L  D E S C R I P T I O N

A public hearing will be held to consider the appeal / variance regarding the above-described tract at 7:00 p.m. on 
__________________________, 20________.

Any interested persons or property owners are invited to attend. Information regarding this request is available from the 
Zoning Office at City Hall (785-437-2311).

Respectfully,

Z O N I N G  A D M I N I S T R A T O R D A T E
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