
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

P E R M I T  A P P L I C A T I O N

B U I L D I N G  P E R M I T  —  C O M M E R C I A L
Pursuant to Unified Development Code, Chapter 1, Article 3, Section 3.103

B E F O R E  Y O U  A P P L Y

•  Submit a site layout / plot plan drawn to scale, showing lot dimensions, existing structures, and the size and location of the 
proposed building. (UDC §3.103.3)

•  Property in a designated flood zone must complete the Floodplain Certification (Section 6) and obtain a separate Floodplain 
Development Permit before construction.

•  Property corners and proposed building corners must be staked when requested by the Zoning Administrator. (UDC 
§3.103.4)

1 P E R M I T  I N F O R M A T I O N

D A T E P E R M I T  N O .  ( S T A F F ) Z O N E  D I S T R I C T

A D D R E S S  O F  P R O J E C T P A R C E L  I D  N O .

S U B D I V I S I O N L O T ( S ) B L O C K

2 O W N E R ,  A P P L I C A N T ,  A N D  C O N T R A C T O R

N A M E  O F  L A N D O W N E R P H O N E

N A M E  O F  A P P L I C A N T P H O N E

A P P L I C A N T  E M A I L A P P L I C A N T  M A I L I N G  A D D R E S S

C O N T R A C T O R P H O N E

C O N T R A C T O R  L I C E N S E  N O . C O N T R A C T O R  E M A I L

3 P R O J E C T  C L A S S I F I C A T I O N
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O C C U P A N C Y  G R O U P  ( P E R  I B C ) D I V I S I O N U S E

C O N S T R U C T I O N  T Y P E  ( P E R  I B C ) T Y P E  O F  I M P R O V E M E N T

T Y P E  O F  W O R K 

  New☐   Addition☐   Alteration☐   Relocation☐   Remodel☐   Repair☐

4 P R O J E C T  D E T A I L S

N O .  O F  S T O R I E S  ( E X C L .  
B A S E M E N T ) H E I G H T  T O  P E A K  O F  R O O F  ( F T . ) T O T A L  B U I L D I N G  A R E A  ( S Q .  F T . )

B A S E M E N T  ( Y / N ) B A S E M E N T  F I N I S H E D  ( Y / N ) O F F - S T R E E T  P A R K I N G  S P A C E S

E S T I M A T E D  C O N S T R U C T I O N  C O S T  
( $ ) S T A R T I N G  D A T E E S T I M A T E D  C O M P L E T I O N  D A T E

5 S I T E  P L A N  A N D  S U B M I T T A L S

☐ Scaled site / plot plan attached, showing lot dimensions, existing buildings, and proposed structure 
with setbacks.

§3.103.3

☐ Architectural and / or structural plans attached as required by the building code.

☐ Conditional Use Permit obtained (if the proposed use requires one). §4.102 / §8.102

☐ Off-street parking and loading meet the requirements of UDC Article 20. Article 20

☐ Sign permit obtained or will be obtained prior to sign installation (if applicable). Article 19

6 F L O O D P L A I N  C E R T I F I C A T I O N

Required if the property is within a designated flood zone. A separate Kansas Floodplain Development Permit is required prior to 
construction in any flood hazard area.

F E M A  F L O O D  Z O N E F L O O D W A Y  ( Y / N ) B A S E  F L O O D  E L E V A T I O N  ( F T . )

F E M A  F L O O D  M A P  P A N E L  N O . E F F E C T I V E  M A P  D A T E

Does this project meet required Floodplain regulations?    Yes      No      N/A☐ ☐ ☐
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7 A P P L I C A N T  C E R T I F I C A T I O N

I, the owner / contractor of this property, agree to conform and will require my contractor(s) to conform to all applicable 
laws of this jurisdiction.

S I G N A T U R E  O F  A P P L I C A N T D A T E

8 C I T Y  U S E  O N L Y

D A T E  R E C E I V E D P E R M I T  F E E  ( $ ) R E C E I P T  N O .

  ☐ Approved   ☐ Approved with Conditions   ☐ Denied / Returned

C O N D I T I O N S  O F  A P P R O V A L  /  R E A S O N  F O R  D E N I A L  /  R E T U R N E D  F O R

Z O N I N G  A D M I N I S T R A T O R D A T E
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