
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

A P P L I C A T I O N

C O N D I T I O N A L  U S E  P E R M I T
Pursuant to Unified Development Code, Chapter 1, Article 4, Section 4.102

P R O C E D U R E

•  A Conditional Use must be listed as an authorized conditional use in the zoning district where the property is located. If it is 
not, the property must first be rezoned. (§4.102.2)

•  All applications require a site plan meeting the requirements of UDC Article 8, unless the Planning Commission waives the 
requirement. (§4.102.6.b)

•  Process: preliminary meeting with the Planning Commission → public hearing → Planning Commission recommendation → 
City Commission decision. (§4.100)

•  If approved, the conditional use lapses if the applicant does not apply for a building permit or commence the use within 
two (2) years of City Commission approval. (§4.102.8)

1 A P P L I C A N T

N A M E  O F  A P P L I C A N T P H O N E

M A I L I N G  A D D R E S S

C I T Y S T A T E Z I P

E M A I L

2 P R O P E R T Y  O W N E R  ( I F  D I F F E R E N T )

N A M E  O F  P R O P E R T Y  O W N E R P H O N E

M A I L I N G  A D D R E S S

3 S U B J E C T  P R O P E R T Y
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P R O P E R T Y  A D D R E S S  /  L O C A T I O N P A R C E L  I D  N O .

C U R R E N T  Z O N I N G C U R R E N T  L A N D  U S E

S U B D I V I S I O N L O T ( S ) B L O C K

M E T E S  A N D  B O U N D S  ( O R  A T T A C H  L E G A L  D E S C R I P T I O N )

4 P R O P O S E D  C O N D I T I O N A L  U S E

U D C  S E C T I O N  A U T H O R I Z I N G  T H E  P R O P O S E D  U S E

D E S C R I P T I O N  O F  T H E  P R O P O S E D  C O N D I T I O N A L  U S E

5 C R I T E R I A  S T A T E M E N T

Briefly address each of the following review criteria. Attach additional sheets if needed. (§4.102.7)

A )  L O C A T I O N  A N D  S I Z E  O F  T H E  P R O P O S E D  U S E  I N  R E L A T I O N  T O  T H E  S I T E ,  A D J A C E N T  S I T E S  A N D  U S E S ,  A N D 
I N T E N S I T Y  O F  O P E R A T I O N S

B )  A C C E S S I B I L I T Y  T O  P O L I C E ,  F I R E ,  R E F U S E  C O L L E C T I O N ,  A N D  O T H E R  M U N I C I P A L  S E R V I C E S

C )  A D E Q U A C Y  O F  I N G R E S S  /  E G R E S S ,  T R A F F I C  F L O W ,  O F F - S T R E E T  P A R K I N G  A N D  L O A D I N G
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D )  U T I L I T I E S  A N D  S E R V I C E S  ( W A T E R ,  S E W E R ,  D R A I N A G E ,  G A S ,  E L E C T R I C I T Y )

E )  B U I L D I N G S ,  W A L L S ,  F E N C E S ,  S C R E E N I N G ,  A N D  R E L A T I O N  T O  A D J A C E N T  P R O P E R T Y

F )  Y A R D ,  O P E N  S P A C E ,  A N D  S I G N  P R O V I S I O N S

G )  C O M P A T I B I L I T Y  W I T H  A D J A C E N T  P R O P E R T I E S  A N D  T H E  G E N E R A L  W E L F A R E  O F  T H E  C O M M U N I T Y

H )  C O N S I S T E N C Y  W I T H  T H E  C O M P R E H E N S I V E  P L A N

6 S U B M I T T A L  C H E C K L I S T

☐ Site plan attached, meeting Article 8 requirements (or waiver requested). §4.102.6.b

☐ Application fee paid. §4.102.5

☐ List of property owners within 200 ft (city) or 1000 ft (ETZ) of subject property attached. §4.103.3

☐ Written statement describing the proposed use and how it conforms to the criteria of §4.102.7. §4.102.6.a

7 A P P L I C A N T  C E R T I F I C A T I O N

The undersigned hereby certifies that the above information is true and correct.
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S I G N A T U R E  O F  A P P L I C A N T  /  O W N E R D A T E

8 C I T Y  U S E  O N L Y

C A S E  N O .  C U - D A T E  R E C E I V E D R E C E I V E D  B Y

F E E  ( $ ) D A T E  P A I D R E C E I P T  N O .

S I T E  P L A N     Yes      No      Waived by Planning Commission☐ ☐ ☐

P R E L I M I N A R Y  M E E T I N G  D A T E P U B L I C  H E A R I N G  D A T E

P L A N N I N G  C O M M I S S I O N  R E C O M M E N D A T I O N C I T Y  C O M M I S S I O N  A C T I O N

C O N D I T I O N S  /  N O T E S
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