
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

A P P L I C A T I O N

L E T T E R  O F  Z O N I N G  C O M P L I A N C E
Extra-Territorial Zone  —  Pursuant to UDC §3.103.2 and Article 8, §8.104

B E F O R E  Y O U  A P P L Y

•  The City does not issue building permits in the extra-territorial zone (ETZ). Construction or relocation of any building in the 
ETZ requires a Letter of Zoning Compliance from the Zoning Administrator before work commences. (UDC §3.103.2)

•  Pottawatomie County issues all water and sewage system permits and approves driveway openings onto county roads. 
County approvals must be obtained before construction begins. (UDC §8.104)

•  On unplatted land of less than 10 acres, a plat, certificate of survey, or lot split must be recorded prior to issuance of the 
Letter of Zoning Compliance. (§10.106.1.a)

•  Applicable building codes are administered by Pottawatomie County, not the City of St. Marys. The Letter of Zoning 
Compliance addresses zoning conformity only.

1 A P P L I C A T I O N  A N D  P R O P E R T Y  I N F O R M A T I O N

D A T E L Z C  N O .  ( S T A F F ) Z O N E  D I S T R I C T

N E W  B U I L D I N G  A D D R E S S P A R C E L  I D  N O .

S U B D I V I S I O N  ( I F  A N Y ) L O T ( S ) B L O C K

C O U N T Y  L E G A L  D E S C R I P T I O N  ( O R  A T T A C H  C O P Y  O F  D E E D )

S E C T I O N T O W N S H I P R A N G E

2 A P P L I C A N T  A N D  O W N E R

N A M E  O F  L A N D O W N E R P H O N E

N A M E  O F  A P P L I C A N T P H O N E

A P P L I C A N T  E M A I L A P P L I C A N T  M A I L I N G  A D D R E S S
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3 U S E  O F  S T R U C T U R E

  Residential☐   Commercial☐   Accessory☐   Other☐

If “Other,” specify: ____________________________________________________________

P R O J E C T  T Y P E 

  New Construction☐   Relocation☐   Other☐

4 M E T H O D  O F  C O N S T R U C T I O N

  ☐ Site-Built Home

  ☐ Modular Home (KSA 58-4202(c))

  ☐ Manufactured Home (KSA 58-4202(a))

  ☐ Residential-Design Manufactured Home (KSA 12-742(a)(7))

  ☐ Mobile Home (KSA 58-4202(b))

If a Mobile Home or Manufactured Home, complete the additional fields below.

M A K E  /  M O D E L Y E A R

L E N G T H  ( F T . ) W I D T H  ( F T . )

T O  B E  O C C U P I E D  B Y 

  Property Owner☐   Relative☐   Employee☐   Other☐

I F  O T H E R ,  P L E A S E  E X P L A I N

5 S Q U A R E  F O O T A G E S  A N D  R O O M S

S Q U A R E  F O O T A G E 

1 S T  F L O O R 2 N D  F L O O R B A S E M E N T G A R A G E O T H E R  A C C E S S O R Y

B E D R O O M S B A T H R O O M S
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6 U T I L I T I E S

G A S

  ☐ Propane

  ☐ Natural Gas

  ☐ None

W A T E R

  ☐ Rural Water

  ☐ Private Well

  ☐ City Water

E L E C T R I C

  ☐ Bluestem

  ☐ KPL / Evergy

  ☐ Other

W A S T E W A T E R

  ☐ Septic

  ☐ Lagoon

  ☐ Other

On-site sewage disposal must comply with the Pottawatomie County Sanitary Code. (UDC §10.106.1.b)

7 C O S T  A N D  S C H E D U L E

E S T I M A T E D  C O N S T R U C T I O N  C O S T  ( $ ) E S T I M A T E D  M A R K E T  V A L U E  ( $ )

S T A R T I N G  D A T E E S T I M A T E D  C O M P L E T I O N  D A T E

8 C O M P L I A N C E  A F F I R M A T I O N

☐ On-site sewage disposal complies with the Pottawatomie County Sanitary Code. §10.106.1.b

☐ County permits for water / sewage and driveway access have been obtained or applied for. §8.104

☐ If on unplatted land < 10 acres: a plat, certificate of survey, or lot split is recorded. §10.106.1.a

☐ If a Mobile Home: location complies with applicable district regulations (Mobile Home Park or other 
authorized district).

9 A P P L I C A N T  C E R T I F I C A T I O N

I hereby acknowledge that the information presented is correct and that the project will comply with all applicable zoning 
regulations of the City of St. Marys and the Sanitary Code of Pottawatomie County. I understand that this application 
requests issuance of a Letter of Zoning Compliance only — it is not a building permit, and applicable building codes are 
administered separately by Pottawatomie County. Compliance with applicable ordinances is my responsibility as Landowner 
/ Applicant.
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S I G N A T U R E  O F  A P P L I C A N T D A T E

10 C I T Y  U S E  O N L Y

D A T E  R E C E I V E D F E E  ( $ ) R E C E I P T  N O .

  ☐ Issued   ☐ Issued with Conditions   ☐ Denied

C O N D I T I O N S  O F  I S S U A N C E  /  R E A S O N  F O R  D E N I A L

Z O N I N G  A D M I N I S T R A T O R D A T E
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