CITY OF ST. MARYS, KANSAS
Pie Office of the Zoning Administrator e “The Heart of the Kaw Valley”

ST. MARYS

APPLICATION

FULL PLAT

Pursuant to UDC Chapter 2, Article 2, §2.100 through §2.108

PROCESS OVERVIEW

® Use this form when dividing a lot or parcel into six (6) or more lots, or for any subdivision that doesn’t qualify for a Short
Plat. The Full Plat process includes a Preliminary Plat and a Final Plat.

® Pre-Application Conference: the Zoning Administrator may request a pre-application conference and Sketch Plan review
before the Preliminary Plat is prepared. (§2.100)

e Preliminary Plat: file five (5) copies of the preliminary plat plus this form, at least 21 days before the Planning Commission
meeting at which it will be considered. Public notice published at least 14 days prior. PC must act within 60 days. (§2.102,
§2.103)

® Final Plat: file five (5) copies plus this form, at least 21 days prior to a Planning Commission meeting. No public hearing is
required for the final plat; PC has 60 days to act. City Commission then accepts or refuses dedications within 30 days. (§2.104,
§2.105)

® No construction or building permits, or letters of zoning compliance, will be issued until the final plat is recorded with the
Pottawatomie County Register of Deeds. (§2.106.3)

STAGE BEING APPLIED FOR

Select all that apply for this submission. Concurrent approval (preliminary + final at the same Planning Commission meeting) requires
Zoning Administrator authorization (§2.108).

[ Pre-Application Conference / Sketch Plan Review (§2.100)
O Preliminary Plat (§2.102 / §2.103)

L1 Final Plat (§2.104 / §2.105)

[ Concurrent Preliminary + Final Plat Approval (§2.108)

[J Re-subdivision / Replat of an existing plat (§2.107)

APPLICANT

NAME OF APPLICANT TELEPHONE (RESIDENCE)

MAILING ADDRESS

CITY STATE ZIP

o
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BUSINESS ADDRESS

BUSINESS TELEPHONE

EMAIL

PROPERTY OWNER (IF DIFFERENT)

NAME OF PROPERTY OWNER

PHONE

MAILING ADDRESS

n SUBJECT PROPERTY

PROPERTY ADDRESS / LOCATION

PARCEL ID NO.

CURRENT ZONING TOTAL ACREAGE

NUMBER OF PROPOSED LOTS

LEGAL DESCRIPTION (OR ATTACH)

PROPOSED SUBDIVISION NAME

LocaTioN [ Within City Limits

O Within Extra-Territorial Zone (ETZ)

If in the ETZ, the plat will also be reviewed by the Pottawatomie County Environmental Officer, County Director of Public Works, and

County Commission. (§2.105.1, §8.104)

SUBMITTAL — PRELIMINARY PLAT CHECKLIST

Required content per Ch. 2 §3.100-3.101.

[] Five (5) copies of the preliminary plat submitted, at least 21 days prior to the Planning Commission

meeting.

[] Filing fee paid per current City Commission fee schedule.

[] Vicinity map showing the location of the proposed subdivision.
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North arrow and scale (typically 1” = 100 ft).

Plat boundary, monuments / pins, bearings, distances, and existing easements shown.
Lot lines, lot numbers, lot dimensions, and street rights-of-way / centerlines.

Existing and proposed street names.

Existing topography / contours and natural features.

Storm-water drainage data and management approach.

Proposed restrictive covenants attached (if any).

Adjoining lots / parcels, structures, and natural features within 1,000 ft shown.

Statement of proposed improvements and how they will be installed (petition, construction, escrow,
performance bond).

If in the ETZ with on-site sewage: soils analysis, percolation tests, and surface drainage data
submitted to the County Environmental Officer.

n SUBMITTAL — FINAL PLAT CHECKLIST

Required content per Ch. 2 §3.102 and §3.103.

O

N R I B

Five (5) copies of the final plat submitted, at least 21 days prior to the Planning Commission
meeting.

Final plat prepared at a scale of at least 1” = 100 ft.
Title block reads “FINAL PLAT” followed by the name of the subdivision.
Legal description of the subdivision boundaries.

Instrument of survey (point of beginning, corners, angles / bearings, distances, exterior and interior
boundaries, pins / monuments) conforming to K.A.R. 66-12-1.

Lot sizes, building setbacks, and (where required) building envelopes shown.

Required certificates: surveyor; owner / dedication; notary; Planning Commission Chair; City
Commission; City Clerk; City Attorney; (if ETZ) County Environmental Officer, County Director of
Public Works, and County Commission.

Notation block for the Pottawatomie County Register of Deeds.

Filing fee paid per current City Commission fee schedule.

RE-SUBDIVISION / REPLAT

If applying as a Re-subdivision or Replat (§2.107):

O

Title block reads “RE-SUBDIVISION” or “REPLAT” followed by the original plat title and lots being re-
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§3.100.2

§3.100

§3.100

§3.100

§3.100

§3.101.1

§3.101.2

§3.101.3

§3.101.4

§3.101.5

§2.104.1

§3.102.1

§3.102.2

§3.102.3

§3.102.4-5

§3.102.6

§3.103

§3.103

§2.104.2

§2.107.2

o



divided (e.g., “A Replat of Lots 1 and 2 of Wildcat Subdivision”).

n APPLICANT CERTIFICATION

The undersigned hereby certifies that the above information is true and correct.

Dated this day of , 20

SIGNATURE OF APPLICANT DATE

n CITY USE ONLY

CASE NO. FPL- DATE RECEIVED RECEIVED BY

PRELIMINARY PLAT FILING FEE (%) DATE PAID RECEIPT NO.

FINAL PLAT FILING FEE (%) DATE PAID RECEIPT NO.

PRE-APPLICATION CONFERENCE DATE PUBLIC NOTICE PUBLISHED

PRELIMINARY PLAT PC ACTION DATE FINAL PLAT PC ACTION DATE

CITY COMMISSION ACCEPTANCE DATE RECORDED WITH REGISTER

DATE OF DEEDS BOOK / PAGE OR DOCUMENT NO.

CONDITIONS / NOTES
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