
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

P E R M I T  A P P L I C A T I O N

H O M E  O C C U P A T I O N
Pursuant to Unified Development Code, Chapter 1, Article 15, Section 15.109

H O M E  O C C U P A T I O N  S T A N D A R D S  ( U D C  § 1 5 . 1 0 9 )

•  Use of the residence is limited to 25 % of gross floor area (including attached garage). In a detached accessory: max 50 % of 
gross floor area or 500 sq. ft., whichever is greater. (§15.109.1)

•  Only one structure per residential lot may be used. Operation by one family member and up to two assistants. (§15.109.7)

•  No alteration that changes the residential character of the structure. No outdoor storage of equipment or materials. No 
nuisance from noise, smell, dust, or other disturbance. (§15.109.4–6)

•  Sign limit: wall sign ≤ 4 sq. ft., or monument sign ≤ 3 × 4 ft. (§15.109.8)

•  Prohibited: funeral homes, restaurants, kennels / animal hospitals, motor-vehicle / motorcycle / ATV sales or repair, sale of 
liquor or beer, salvage, sale of dangerous animals. (§15.109.10)

1 P R O P E R T Y  A N D  P E R M I T  I N F O R M A T I O N

D A T E P E R M I T  N O .  ( S T A F F )

A D D R E S S  O F  P R O P O S E D  B U S I N E S S P A R C E L  I D  N O .

S U B D I V I S I O N L O T ( S ) B L O C K

Z O N E  D I S T R I C T

2 A P P L I C A N T  A N D  O W N E R

N A M E  O F  A P P L I C A N T A P P L I C A N T  P H O N E

N A M E  O F  L A N D O W N E R L A N D O W N E R  P H O N E

3 O C C U P A T I O N  D E S C R I P T I O N
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T Y P E  O F  O C C U P A T I O N

B R I E F  D E S C R I P T I O N  O F  T H E  A C T I V I T Y

T O T A L  S Q .  F T .  O F  R E S I D E N C E  
( E N T I R E  H O U S E ) S Q .  F T .  P R O P O S E D  F O R  U S E P E R C E N T A G E  O F  G F A  U S E D

N U M B E R  O F  F A M I L Y  M E M B E R  O P E R A T O R S N U M B E R  O F  N O N - F A M I L Y  A S S I S T A N T S  ( M A X  2 )

U S E  L O C A T I O N 

  ☐ Inside the principal residence (including attached garage) — max 25 % of GFA

  ☐ In a detached accessory structure — max 50 % of GFA or 500 sq. ft., whichever is greater

4 O P E R A T I O N A L  D E T A I L S

W I L L  T H E  E X T E R I O R  O F  T H E  R E S I D E N C E  C H A N G E ? 

  Yes      No☐ ☐

W I L L  T H E R E  B E  A N  E X T E R I O R  S I G N ? 

  Yes      No☐ ☐
If yes, sign type and dimensions (max 4 sq ft wall, or 3ʹ × 4ʹ monument):

W I L L  T H E R E  B E  N O I S E S  O R  O D O R S  D U E  T O  T H E  O C C U P A T I O N ? 

  Yes      No☐ ☐
If yes, please explain:

5 C O M P L I A N C E  A F F I R M A T I O N
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☐ Use will be conducted by no more than one family member and two assistants. §15.109.7

☐ Deliveries to / from the home will require only parcel-post or similar service vehicles. §15.109.2

☐ No commercial vehicles greater than one-ton capacity will be parked in the public right-of-way. §15.109.3

☐ No alteration of the principal structure that changes its residential character or appearance. §15.109.4

☐ No mechanical / electrical equipment or activity that creates a nuisance. §15.109.5

☐ No outdoor storage of equipment or materials. §15.109.6

☐ Use is not on the prohibited list (funeral home, restaurant, kennel, vehicle sales/repair, liquor/beer 
sales, salvage, etc.).

§15.109.10

6 A P P L I C A N T  C E R T I F I C A T I O N

S I G N A T U R E  O F  A P P L I C A N T D A T E

7 C I T Y  U S E  O N L Y

D A T E  R E C E I V E D F E E  ( $ ) R E C E I P T  N O .

  ☐ Approved   ☐ Approved with Conditions   ☐ Denied

C O N D I T I O N S  O F  A P P R O V A L  /  R E A S O N  F O R  D E N I A L

Home Occupation Permit Application ZP-HO-01  ·  Rev. 2026-01 Page 3 of 4



Z O N I N G  A D M I N I S T R A T O R D A T E
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