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CITY OF ST. MARYS, KANSAS
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

A P P L I C A T I O N  F O R

L O T  S P L I T
Pursuant to Unified Development Code, Chapter 2, Article 5

B E F O R E  Y O U  A P P L Y

Submit three (3) copies of a sealed Certificate of Survey with this application.
Pay all applicable filing fees before the application will be accepted for review.
The Zoning Administrator will issue a written decision within 30 days of a complete application (UDC
§5.103.1).
If approved, the applicant must record the lot split with the Pottawatomie County Register of Deeds and
return a stamped copy to the Zoning Administrator (UDC §5.103.3).

1 APPLICANT INFORMATION

N A M E  O F  A P P L I C A N T

M A I L I N G  A D D R E S S

C I T Y S T A T E Z I P

T E L E P H O N E E M A I L

B U S I N E S S  A D D R E S S B U S I N E S S  T E L E P H O N E

2 PROPERTY OWNER ( IF  DIFFERENT FROM APPLICANT)

UDC §5.101 requires that the owner of the land submit (or authorize) the lot split application. If the applicant
is not the owner, the owner must sign in Section 8.

O W N E R  N A M E O W N E R  T E L E P H O N E

O W N E R  M A I L I N G  A D D R E S S
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3 SUBJECT PROPERTY

P R O P E R T Y  A D D R E S S P A R C E L  I D  N O .

C U R R E N T  Z O N I N G E X I S T I N G  L O T  A R E A  ( S Q .  F T . ) S U B D I V I S I O N  /  P L A T

E X I S T I N G  L E G A L  D E S C R I P T I O N

P R O P O S E D  L O T  A  —  A R E A  ( S Q .  F T . ) P R O P O S E D  L O T  B  —  A R E A  ( S Q .  F T . )

4 SUBMISSION REQUIREMENTS

Three (3) copies of the plot plan have been submitted to the Zoning Administrator. §5.101.1

All filing fees adopted by the City Commission have been paid. §5.101.2

The plot plan is submitted as a Certificate of Survey, sealed by a land surveyor or engineer
licensed in Kansas, and conforms to the Minimum Standards for the Practice of Land
Surveying (K.A.R. 66-12-1).

§5.101.3

5 PLOT PLAN CONTENTS

The Certificate of Survey shall contain each of the following:

Signature and date blocks for the Zoning Administrator and the Pottawatomie County
Register of Deeds.

§5.102.1

Location and dimension of existing structures and/or curb cuts on the lot with respect to the
existing lot lines.

§5.102.2

All platted building setbacks. §5.102.3

The dimensions of the proposed lots. §5.102.4

The legal description(s) for the proposed lots. §5.102.5

The current zoning of the subject parcel. §5.102.6

The total square footage contained in each of the two lots. §5.102.7

All existing easements and utilities. If easements were granted by separate instrument, the
certificate of survey contains a note that those instruments are on file with the Register of
Deeds.

§5.102.8
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Location and width of access ways, existing and proposed. §5.102.9

The Surveyor’s signature, certificate, and seal. §5.102.10

The Owner’s signature. §5.102.11

6 APPROVAL GUIDELINES

The applicant affirms that none of the following apply to this lot split. A check in any box below means the lot split
cannot be approved.

A new street or alley is needed or proposed. §5.104.1

There is less street or road right-of-way than required by these regulations. §5.104.2

A vacation of streets, alleys, setback lines, access control, or easements is required or
proposed.

§5.104.3

The lot split results in a lot or tract without direct access to a street. §5.104.4

The lot split results in a lot that does not meet the minimum lot size, setbacks, or other
requirements of the zoning regulations.

§5.104.5

An easement requirement has not been satisfied. §5.104.6

7 APPLICANT CERTIFICATION

The undersigned hereby certifies that the information provided in this application is true and correct to the
best of their knowledge, and that no condition listed in Section 6 applies to this lot split.
Dated this __________ day of _______________________________, 20_________.

S I G N A T U R E  O F  A P P L I C A N T D A T E

8 OWNER SIGNATURE

Required by UDC §5.101 and §5.102.11. If the applicant is also the owner, the owner may sign here as well.

S I G N A T U R E  O F  O W N E R D A T E
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9 NOTARY ACKNOWLEDGMENT

State of Kansas )
County of ____________________ ) ss.

This instrument was acknowledged before me on this ________ day of ___________________________, 20_______,
by ____________________________________________.

N O T A R Y  P U B L I C M Y  C O M M I S S I O N  E X P I R E S

(Affix notary seal)

10 CITY USE ONLY

D A T E  A P P L I C A T I O N  R E C E I V E D A P P L I C A T I O N  F E E  P A I D  ( $ ) R E C E I P T  /  R E F E R E N C E  N O .

D E C I S I O N (within 30 days of complete application per §5.103.1)

Approved Approved with Conditions Denied

C O N D I T I O N S  O F  A P P R O V A L  /  R E A S O N  F O R  D E N I A L

Z O N I N G  A D M I N I S T R A T O R D A T E



Application for Lot Split Form LS-01 · Rev. 2026-01 Page 5 of 5

11 RECORDING (AFTER APPROVAL)

Per UDC §5.103.3, the applicant shall file the approved lot split with the Pottawatomie County Register of
Deeds and return a stamped copy to the Zoning Administrator.

D A T E  R E C O R D E D  W I T H  R E G I S T E R  O F  D E E D S B O O K  /  P A G E  O R  D O C U M E N T  N O .

S T A M P E D  C O P Y  R E T U R N E D  T O  Z O N I N G  A D M I N I S T R A T O R  ( D A T E )

12 STAFF NOTES

N O T E S


