
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

A P P L I C A T I O N

P L A N N E D  U N I T  D E V E L O P M E N T
Pursuant to Unified Development Code, Chapter 1, Article 16, and Article 4 (rezoning procedures)

H O W  A  P U D  W O R K S

•  A PUD is approved through two distinct stages: (1) Conceptual Plan + Rezoning to PUD District, and (2) Final Development 
Plan + Final Plat. Each stage receives Planning Commission review and City Commission action. (§16.103)

•  The Conceptual Plan serves in lieu of a preliminary plat and commits the property to a specific arrangement of uses at a 
specific range of densities. After Conceptual Plan approval the applicant has assurance that, if the concept is carried forth, 
final approval will be granted. (§16.103.4.a)

•  Eight (8) copies of the Conceptual Plan and supporting materials must be submitted at the time of the public hearing. 
Failure to submit any required item, absent a written waiver from the Planning Commission, is grounds for dismissal. 
(§16.104.1.g)

•  The Zoning Administrator may require special expertise (planning, engineering, architectural consultants) to review the 
application, at the applicant’s expense. Refusal to pay may result in summary disapproval of the PUD district application. 
(§16.104.1.c)

•  Vested rights to a PUD expire five (5) years after final approval if electrical, sewer, and water utility systems have not been 
installed in the first phase. (§16.106.2.c)

1 S T A G E  B E I N G  F I L E D

Select the stage(s) being filed under this application. Concurrent submission of Conceptual Plan and Final Plan is permitted in limited 
circumstances at the Zoning Administrator’s discretion.

  ☐ Pre-Application Conference / Document Review (§16.103.3.a)

  ☐ Conceptual Plan + Rezoning to PUD District (§16.103.4 / §16.104)

  ☐ Final Development Plan + Final Plat (§16.103.5 / §16.105)

  ☐ Amendment to an Approved PUD — Minor Change (§16.106.2.b)

  ☐ Amendment to an Approved PUD — Major Change — requires resubmission (§16.106.2.a)

2 A P P L I C A N T

N A M E  O F  A P P L I C A N T T E L E P H O N E

M A I L I N G  A D D R E S S
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C I T Y S T A T E Z I P

E M A I L B U S I N E S S  T E L E P H O N E

N A M E  O F  S I T E  D E V E L O P E R  ( I F  D I F F E R E N T  F R O M  A P P L I C A N T )

3 P R O P E R T Y  O W N E R ( S )  A N D  U N I F I E D  C O N T R O L

A PUD site must be under single ownership or unified control. “Unified control” means that the owners of adjacent sites have joined to 
submit a unified application. (§16.102.4)

S T A T E M E N T  O F  P R E S E N T  A N D  P R O P O S E D  O W N E R S H I P  O F  A L L  L A N D  W I T H I N  T H E  D E V E L O P M E N T  ( A T T A C H  
A D D I T I O N A L  S H E E T S  I F  N E E D E D )  ( § 1 6 . 1 0 4 . 1 . E )

☐ The site is under single ownership. §16.102.4

☐ The site is under unified control of multiple owners; written joinder / unified-application 
documentation is attached.

§16.102.4

4 S U B J E C T  P R O P E R T Y

P R O P E R T Y  A D D R E S S  /  G E N E R A L  L O C A T I O N P A R C E L  I D  N O ( S ) .

C U R R E N T  Z O N I N G T O T A L  A C R E A G E E X I S T I N G  L A N D  U S E

L E G A L  D E S C R I P T I O N  ( § 1 6 . 1 0 4 . 1 . F )

5 P R O P O S E D  P U D
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N A M E  O F  D E V E L O P M E N T D A T E  O F  P R E P A R A T I O N

P U D  T Y P E 

  Residential☐   Commercial☐   Industrial☐   Public / Institutional☐   Mixed-Use☐

D E S C R I P T I O N  A N D  Q U A N T I T Y  O F  P R O P O S E D  L A N D  U S E S  ( R E S I D E N T I A L  /  C O M M E R C I A L  /  I N D U S T R I A L  /  
I N S T I T U T I O N A L  /  R E C R E A T I O N A L ) ;  I D E N T I F Y  T H E  C O N V E N T I O N A L  Z O N I N G  D I S T R I C T ( S )  F R O M  W H I C H  U S E S  
A R E  D R A W N  ( § 1 6 . 1 0 1 )

P R O P O S E D  D W E L L I N G  U N I T S  ( I F  
A N Y )

P R O P O S E D  N E T  D E N S I T Y  ( D U  /  
A C R E )

T O T A L  N O .  O F  B U I L D I N G S  
P R O P O S E D

C O M M E R C I A L  /  I N D U S T R I A L  
B U I L D I N G  A R E A  ( S Q  F T ) I N S T I T U T I O N A L  A R E A  ( S Q  F T )

R E C R E A T I O N A L  /  O P E N  S P A C E  
( A C R E S )

6 S T A N D A R D S  A F F I R M A T I O N

Briefly affirm and address each PUD standard. Attach supporting analysis as needed. (§16.102)

A )  C O N F O R M A N C E  W I T H  T H E  S T .  M A R Y S  C O M P R E H E N S I V E  P L A N

B )  C O M P A T I B I L I T Y  W I T H  S U R R O U N D I N G  P R O P E R T I E S  ( N O  U N D U E  D E T R I M E N T A L  I N F L U E N C E )

C )  P R O P O S E D  N E T  D E N S I T Y  A N D  R A T I O N A L E  F O R  D E P A R T U R E  ( I F  A N Y )  F R O M  C O N V E N T I O N A L  D I S T R I C T  
D E N S I T Y

D )  B U I L D I N G  S P A C E S  /  S E T B A C K S  P R O P O S E D ;  D E V I A T I O N S  F R O M  C O N V E N T I O N A L  D I S T R I C T  S E T B A C K S  A N D  
R A T I O N A L E
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E )  P E R I P H E R A L  S E T B A C K S  ( M U S T  B E  E Q U A L  T O  A D J A C E N T  Z O N I N G  D I S T R I C T )

F )  P A R K I N G  P R O V I S I O N S  A N D  A N Y  D E V I A T I O N  F R O M  A R T I C L E  2 0  S T A N D A R D S

G )  T R A F F I C  I N G R E S S / E G R E S S  A N D  P R O V I S I O N S  T O  M I N I M I Z E  I N T E R N A L  A N D  E X T E R N A L  T R A F F I C  H A Z A R D S  /  
C O N G E S T I O N

H )  O T H E R  P R O P O S E D  D E P A R T U R E S  F R O M  C O N V E N T I O N A L  U D C  S T A N D A R D S  ( § 1 6 . 1 0 2 . 9 )

7 C O N C E P T U A L  P L A N  &  P R E L I M I N A R Y  P L A T  —  S U B M I S S I O N  C H E C K L I S T

Required when the Conceptual Plan / Rezoning stage is being filed. (§16.104) Eight (8) copies of all items must be submitted at the time of 
the public hearing.

☐ Written PUD application on the form supplied by the Zoning Administrator. §16.104.1.a

☐ Filing fee paid per current City Commission fee schedule. §16.104.1.b

☐ Statement of present and proposed ownership of all land within the development. §16.104.1.e

☐ Legal description of the subject site. §16.104.1.f

☐ Notification list — names and addresses of all property owners within 200 ft of the site, plus 
responsible fire-protection / school / park / sanitary / drainage districts, compiled within 15 working 
days of submission.

§16.104.1.d

☐ Eight (8) copies of the Conceptual Plan and supporting materials. §16.104.1.g

☐ Conceptual Plan drawing showing boundary lines and dimensions; existing and proposed 
easements; streets on, adjacent to, or proposed for the tract with rights-of-way and pavement 
widths; land-use patterns; name of development; name of developer; north arrow; scale; date of 
preparation.

§16.104.1.h

☐ Site Data: description and quantity of land uses, acreage, dwelling units, building areas, and a §16.104.1.i
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development schedule with stages, densities, uses, public facilities, and approximate beginning / 
completion dates for each stage.

☐ Topographic map at a minimum of 10-foot contour intervals. §16.104.1.j.i

☐ Location and extent of the regulatory floodplain from the most current City-specified source. §16.104.1.j.ii

☐ Most current USDA soil survey data (or substituted soil borings) showing soil location and 
classification on the site.

§16.104.1.j.vi

☐ Depiction of existing surface drainage patterns and proposed retention / detention areas. §16.104.1.j.iii

☐ Utilities statement: confirmation that sanitary sewer, storm sewer, and water are available; or, if 
well / septic is proposed, a statement from a licensed professional engineer that the development 
can be suitably served.

§16.104.1.k

☐ Traffic analysis covering existing road network, vehicle volumes, and the effect of the PUD on the 
network (existing or improved).

§16.104.1.l

☐ List of proposed restrictions, conditions, and covenants. §16.104.1.h

8 F I N A L  D E V E L O P M E N T  P L A N  &  P L A T  —  S U B M I S S I O N  C H E C K L I S T

Required when the Final Plan / Final Plat stage is being filed. (§16.105) The Final Plat may be submitted in stages, each conforming to the 
approved Conceptual Plan.

☐ Accurate legal description of the entire area under immediate development. §16.105.1.a

☐ PUD Plat meeting all requirements of a Final Plat (Chapter 2 §3.102 and §3.103). §16.105.1.b

☐ Designated location of building pads / areas, setback lines or setback standards, for all buildings to 
be constructed.

§16.105.1.c

☐ All information and signature blocks listed in UDC Article 8 “Planned Unit Development Site Plan 
Requirements.”

§16.105.1.d

☐ Final engineering plans for sewer / water / well / septic systems as agreed during the Preliminary 
Plat stage.

§16.105.1.e.i

☐ Lighting plans. §16.105.1.e.ii

☐ Drainage and storm-water retention / detention plans. §16.105.1.e.iii

☐ Road plans — curbs, gutters, signalization, acceleration / deceleration lanes. §16.105.1.e.iv

☐ Sidewalk, path, and cycle-trail plans. §16.105.1.e.v

☐ Landscape plans showing plant material types and locations, berms, and aesthetic treatments. §16.105.1.e.vi

☐ Letter of credit or surety bond, payable to the City of St. Marys, sufficient to cover full cost of public-
facility improvements plus 10%, with detailed construction plans for all public facilities.

§16.105.1.e.vii

☐ Final construction schedule for the portion of the PUD for which approval is requested. §16.105.1.e.viii

☐ County certificate showing no delinquent taxes and that all special assessments on the property 
have been paid.

§16.105.1.e.ix
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☐ Final agreements / provisions / covenants governing use, maintenance, and continued protection of 
the PUD, to be approved by the City and recorded with the Final Plat.

§16.105.1.e.x

9 P H A S I N G  A N D  S C H E D U L E

If the PUD will be developed in stages, list each stage with area, density, principal uses, public facilities, and approximate dates. 
(§16.104.1.i)

S T A G E  1

S T A G E  2

S T A G E  3  ( I F  A P P L I C A B L E )

A D D I T I O N A L  S T A G E S  ( A T T A C H  S H E E T  I F  N E E D E D )

10 S P E C I A L  E X P E R T I S E  A C K N O W L E D G M E N T

If the Zoning Administrator believes special expertise (planning, engineering, architectural) is needed to review this application, 
the applicant will be notified and given the opportunity to make that expertise available to the City at the applicant’s expense. 
The applicant may challenge the requirement in writing; the matter is then referred to the Planning Commission and City 
Commission. Refusal to pay may result in summary disapproval of the PUD district application. (§16.104.1.c)

☐ Applicant acknowledges the special-expertise requirement and accepts responsibility for associated 
costs if directed.

§16.104.1.c
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11 A M E N D M E N T  I N F O R M A T I O N

Complete only if filing an Amendment. Major changes — increases in density, building height, reductions of open space, schedule changes,  
road-standard changes, or changes to governing covenants — require resubmission at the Preliminary or Final Plat stage. (§16.106.2)

O R I G I N A L  P U D  N A M E O R I G I N A L  P U D  A P P R O V A L  O R D I N A N C E  /  D A T E

D E S C R I P T I O N  O F  P R O P O S E D  A M E N D M E N T ( S )

12 A P P L I C A N T  C E R T I F I C A T I O N

The undersigned certifies that the information provided is true and correct, that the site is under single ownership or 
unified control, and that the proposed PUD will conform to the Comprehensive Plan and applicable provisions of the 
Unified Development Code. The applicant acknowledges that vested rights to the PUD expire five (5) years after final 
approval if electrical, sewer, and water utility systems have not been installed in the first phase.

Dated this __________ day of _______________________________, 20_________.

S I G N A T U R E  O F  A P P L I C A N T D A T E

S I G N A T U R E  O F  P R O P E R T Y  O W N E R  ( I F  D I F F E R E N T ) D A T E

13 C I T Y  U S E  O N L Y

C A S E  N O .  P U D - D A T E  R E C E I V E D R E C E I V E D  B Y

C O N C E P T U A L  P L A N  F E E  ( $ ) D A T E  P A I D R E C E I P T  N O .

F I N A L  P L A N  F E E  ( $ ) D A T E  P A I D R E C E I P T  N O .
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P R E - A P P L I C A T I O N  C O N F E R E N C E  D A T E
N O T I F I C A T I O N  D I S T A N C E  V E R I F I E D  ( 2 0 0  F T  +  
D I S T R I C T S )

P U B L I C  H E A R I N G  D A T E  ( C O N C E P T U A L  P L A N ) P C  R E C O M M E N D A T I O N  D A T E

C I T Y  C O M M I S S I O N  A C T I O N  ( C O N C E P T U A L  /  
R E Z O N I N G ) A D O P T I N G  O R D I N A N C E  N O .

F I N A L  P L A N  P C  A C T I O N  D A T E F I N A L  P L A N  C I T Y  C O M M I S S I O N  A C T I O N  D A T E

D A T E  R E C O R D E D  W I T H  R E G I S T E R  O F  D E E D S B O O K  /  P A G E  O R  D O C U M E N T  N O .

  ☐ Approved   ☐ Approved with Conditions   ☐ Denied / Returned

C O N D I T I O N S  /  N O T E S

Z O N I N G  A D M I N I S T R A T O R D A T E
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