
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

A P P L I C A T I O N

S H O R T  P L A T
Pursuant to Unified Development Code, Chapter 2, Article 2, Section 2.101

A B O U T  T H E  S H O R T  P L A T  P R O C E S S

•  A short plat may be used in land divisions of no more than five (5) lots that do not require major infrastructure 
improvements. Use is discretionary upon review by the Planning Commission. (§2.101.1)

•  Submit three (3) copies of the short plat with this application. (§2.101.2)

•  Within 30 days, the Zoning Administrator will review for conformance and place a complete short plat on the next Planning 
Commission agenda. (§2.101.4)

•  Final plats must be recorded with the Pottawatomie County Register of Deeds on Mylar (or similar) supplied by the Zoning 
Administrator. The applicant pays all recording fees. (§2.101.5)

1 A P P L I C A N T

N A M E  O F  A P P L I C A N T T E L E P H O N E  ( R E S I D E N C E )

M A I L I N G  A D D R E S S

C I T Y S T A T E Z I P

B U S I N E S S  A D D R E S S B U S I N E S S  T E L E P H O N E

E M A I L

2 S U B J E C T  P R O P E R T Y

P R O P E R T Y  A D D R E S S P A R C E L  I D  N O .

C U R R E N T  Z O N I N G E X I S T I N G  A C R E A G E N U M B E R  O F  P R O P O S E D  L O T S

L E G A L  D E S C R I P T I O N
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3 A L L O W A B L E  U S E  O F  S H O R T  P L A T

Select all that apply (§2.101.1):

  ☐ Make minor amendments to an existing plat

  ☐ For public facility, commercial, and industrial lots

  ☐ Allow further dividing of land

4 R E Q U I R E D  I N F R A S T R U C T U R E

L I S T  A N Y  I N F R A S T R U C T U R E  R E Q U I R E D  F O R  T H E  S H O R T  P L A T

5 S U B D I V I D E R  C H E C K L I S T

Each item below must be present in the short plat submission. (§2.101.2)

☐ Three (3) copies of the application and short plat submitted to the Zoning Administrator. §2.101.2

☐ Scaled, legible survey showing bearings, point of beginning, monuments, pins, distances, setbacks, 
easements, lot configuration and numbers, and a north arrow (typically 50, 100, or 150 ft to one 
inch).

§2.101.2.a

☐ Short plat name (if any). §2.101.2.b

☐ Date, acreage, number of lots, and zoning designation. §2.101.2.c

☐ Owner’s name, mailing address, and telephone number, with primary contact identified. §2.101.2.d

☐ Legal description of the property. §2.101.2.e

☐ Lot, block, and street right-of-way / centerline dimensions. §2.101.2.f

☐ Street name(s). §2.101.2.g

☐ Proposed dedications, if any. §2.101.2.h
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☐ Water or sewer notation, if any. §2.101.2.i

☐ Surveyor’s signature, certificate, and seal. §2.101.2.j

☐ Notary signature and certificate. §2.101.2.k

☐ Signature and date blocks for: Zoning Administrator, Planning Commission Chair, City Commission, 
City Clerk, City Attorney; and (ETZ only) County Environmental Officer, County Director of Public 
Works, and County Commission.

§2.101.2.l

☐ Notation block for the Pottawatomie County Register of Deeds. §2.101.2.m

☐ Application fee paid per current City Commission fee schedule. §2.101.2.n

6 C R I T E R I A  F O R  P R E L I M I N A R Y  A P P R O V A L

The Planning Commission will evaluate the short plat against each of the following. (§2.101.3)

☐ Conformance with the St. Marys Comprehensive Plan and other plans developed pursuant to law. §2.101.3.a

☐ Appropriate provisions for water, storm drainage, and sanitary sewage disposal consistent with 
city / county standards.

§2.101.3.b

☐ Appropriate provisions for proposed road, utilities, and other improvements consistent with city / 
county standards.

§2.101.3.c

☐ Appropriate provisions for dedications, easements, and reservations. §2.101.3.d

☐ Physical characteristics of the site, including topography, soil conditions, and susceptibility to 
flooding, are acceptable.

§2.101.3.e

☐ Compliance with the requirements of the zoning ordinance (UDC Chapter 1). §2.101.3.f

7 A P P L I C A N T  C E R T I F I C A T I O N

The undersigned hereby certifies that the above information is true and correct.

Dated this __________ day of _______________________________, 20_________.

S I G N A T U R E  O F  A P P L I C A N T D A T E

8 C I T Y  U S E  O N L Y

C A S E  N O .  S P - D A T E  R E C E I V E D R E C E I V E D  B Y
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F E E  ( $ ) D A T E  P A I D R E C E I P T  N O .

3 0 - D A Y  R E V I E W  D E A D L I N E P L A N N I N G  C O M M I S S I O N  A C T I O N

D A T E  R E C O R D E D  W I T H  R E G I S T E R  O F  D E E D S B O O K  /  P A G E  O R  D O C U M E N T  N O .

C O N D I T I O N S  /  N O T E S
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