
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

P E R M I T  A P P L I C A T I O N

S I G N
Pursuant to Unified Development Code, Chapter 1, Article 19

B E F O R E  Y O U  A P P L Y

•  A permit is required for any sign that exceeds the height, size, location, or time restrictions of UDC Article 19. (§19.102.1)

•  The Zoning Administrator will respond within five (5) working days of a complete application. (§19.102.2)

•  Submit two (2) sets of plans drawn to scale showing sign location, size, type, design, structural support, materials, and 
method of illumination.

•  For signs along U.S. 24 or K-63, also review K.S.A. 68-2231 through 68-2244.

1 B U S I N E S S  /  P R O P E R T Y

N A M E  O F  B U S I N E S S  /  O R G A N I Z A T I O N

P R O P E R T Y  A D D R E S S T Y P E  O F  B U S I N E S S

C O N T A C T  N A M E Z O N I N G  C L A S S I F I C A T I O N

2 S I G N  I N F O R M A T I O N

M E S S A G E  O N  S I G N

T Y P E  O F  S I G N   (check one)

  Wall☐   Monument☐   Pole☐   Projecting☐   Banner / Temporary☐

W I D T H  ( F T . ) H E I G H T  ( F T . ) S I G N  A R E A  ( S Q .  F T . )

I L L U M I N A T E D  ( Y / N ) S I N G L E -  O R  D O U B L E - F A C E D H E I G H T  A B O V E  G R A D E  ( F T . )

S E T B A C K  F R O M  S T R E E T  R . O . W .  ( F T . ) B U I L D I N G  E L E V A T I O N  ( N / S / E / W )

Sign Permit Application ZP-SG-01  ·  Rev. 2026-01 Page 1 of 3



F A Ç A D E  W I D T H  ( F T . ) F A Ç A D E  H E I G H T  ( F T . ) T O T A L  F A Ç A D E  A R E A  ( S Q .  F T . )

3 C O M P L I A N C E  C H E C K L I S T

☐ Sign size complies with district maximums: 15 sq ft (Residential); 80 sq ft (most C/I); 100 or 200 sq ft 
on highway corridors per §19.104.3.

§19.104

☐ Sign height does not exceed the permitted building height of the district (6 ft max in Residential). §19.104.4

☐ Sign does not block any sight triangle, traffic sign, or signal, and is not located on public property or 
in the public right-of-way.

§19.101

☐ Sign is constructed of accepted sign-making materials and to acceptable engineering standards. §19.103

☐ If on US-24 or K-63: applicant has reviewed K.S.A. 68-2231 et seq. (highway advertising control). §19.100.2

☐ Two (2) sets of scaled plans are attached. §19.102.2

4 A P P L I C A N T

A P P L I C A N T  N A M E P H O N E

C O M P A N Y E M A I L

M A I L I N G  A D D R E S S

C I T Y S T A T E Z I P

S I G N A T U R E  O F  A P P L I C A N T D A T E

5 C I T Y  U S E  O N L Y

D A T E  R E C E I V E D P E R M I T  F E E  ( $ ) P E R M I T  N O .

  ☐ Approved   ☐ Approved with Conditions   ☐ Denied
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C O N D I T I O N S  O F  A P P R O V A L  /  R E A S O N  F O R  D E N I A L

Z O N I N G  A D M I N I S T R A T O R D A T E
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