
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

P E R M I T  A P P L I C A T I O N

S P E C I A L  E V E N T  —  B L O C K  P A R T Y
Street Closure  —  Approval by St. Marys City Commission

B E F O R E  Y O U  A P P L Y

•  Submit this application early enough to be placed on a regular City Commission agenda. Approval is by the Governing Body.

•  A diagram of the event area is required — show the streets to be closed, barricade locations, staging, and any tents, 
stages, or vendor areas.

•  If alcohol or cereal malt beverages will be present on a public street, the City Commission must approve consumption by 
resolution per City Code §3-110/§3-111. Liquor liability insurance is required.

•  Amplified music must comply with City Code §13-206. The City’s curfew ordinance (§13-201) remains in effect during the 
event.

•  A signed hold-harmless / indemnification agreement, with evidence of public liability insurance covering the City, is 
required prior to issuance.

1 P E R M I T  I N F O R M A T I O N

D A T E  O F  A P P L I C A T I O N P E R M I T  N O .  ( S T A F F )

2 E V E N T  I N F O R M A T I O N

L O C A T I O N  O F  B L O C K  P A R T Y  /  S T R E E T  C L O S U R E

S T R E E T S  T O  B E  C L O S E D  ( F R O M  /  T O )

E V E N T  D A T E ( S ) S T A R T  T I M E E N D  T I M E

N U M B E R  O F  B A R R I C A D E S  R E Q U E S T E D E S T I M A T E D  A T T E N D A N C E

D E S C R I P T I O N  O F  E V E N T
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3 A L C O H O L ,  M U S I C ,  A N D  C U R F E W

A L C O H O L  /  C E R E A L  M A L T  B E V E R A G E     Yes      No☐ ☐

If yes, attach Special Event resolution request and proof of liquor liability insurance. Approval by City Commission resolution required per 
§3-110/§3-111.

A M P L I F I E D  M U S I C     Yes      No☐ ☐

Amplified music must comply with City Code §13-206 (noise prohibitions). The curfew ordinance (§13-201) remains in effect.

4 D I A G R A M  O F  E V E N T  A R E A

A diagram is required. Sketch below or attach a separate diagram showing streets to be closed, barricade placement, staging / 
stage / tents, vendor areas, restroom locations, and emergency vehicle access lanes.

5 E V E N T  C L E A N - U P

D E S C R I B E  H O W  T H E  E V E N T  A R E A  W I L L  B E  C L E A N E D  U P  A F T E R  T H E  E V E N T  ( R E S P O N S I B L E  P A R T Y ,  T I M I N G ,  
T R A S H  /  R E C Y C L I N G  P L A N )
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6 E V E N T  C O N T A C T

C O M P A N Y  /  G R O U P  /  P E R S O N

M A I L I N G  A D D R E S S C I T Y Z I P

P H O N E  N U M B E R E M A I L

7 R E Q U I R E D  A T T A C H M E N T S

☐ Signed Hold-Harmless / Indemnification Agreement.

☐ Certificate of public liability insurance, naming the City of St. Marys as additional insured.

☐ Diagram of the event area (this form or attached).

8 A P P L I C A N T  C E R T I F I C A T I O N

Everything stated on this application and attachments is correct to the best of my knowledge. The permit, if granted, is not 
transferable and is revocable at any time at the discretion of the City of St. Marys. I understand that issuance is contingent 
upon compliance with all conditions and requirements.

P R I N T  N A M E  O F  A P P L I C A N T

S I G N A T U R E  O F  A P P L I C A N T D A T E

9 C I T Y  U S E  O N L Y

  Signed hold-harmless agreement attached☐

  Map / diagram of event area attached☐
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If serving alcohol/CMB: liquor liability insurance, ABC temporary permit/caterer notice if required,

and proposed City Commission resolution per §3-110/§3-111 and K.S.A. 41-719/41-1201.



  Certificate of liability insurance attached☐

  Liquor liability insurance attached (if applicable)☐

C I T Y  C O M M I S S I O N  M E E T I N G  D A T E P E R M I T  N O .

  ☐ Approved   ☐ Approved with Conditions   ☐ Denied

C O N D I T I O N S  /  N O T E S

C I T Y  C L E R K D A T E
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