
C I T Y  O F  S T .  M A R Y S ,  K A N S A S
Office of the Zoning Administrator  •  “The Heart of the Kaw Valley”

A P P L I C A T I O N

Z O N I N G  M A P  A M E N D M E N T
Pursuant to Unified Development Code, Chapter 1, Article 4, Section 4.101

P R O C E D U R E

•  Process: pre-application meeting (optional) → preliminary meeting with the Planning Commission → published / mailed 
notice → public hearing → Planning Commission recommendation → City Commission decision. (§4.100, §4.101)

•  Public hearing notice must be published and mailed at least 20 days prior to the hearing. The applicant provides a list of 
property owners within 200 ft (city) / 1,000 ft (ETZ). (§4.103.3–4)

•  A change in zoning becomes effective upon publication of the adopting ordinance. (§4.104.6)

1 A P P L I C A N T

N A M E  O F  A P P L I C A N T T E L E P H O N E  ( R E S I D E N C E )

M A I L I N G  A D D R E S S

C I T Y S T A T E Z I P

B U S I N E S S  A D D R E S S B U S I N E S S  T E L E P H O N E

E M A I L

2 P R O P E R T Y  O W N E R  ( I F  D I F F E R E N T )

N A M E  O F  P R O P E R T Y  O W N E R P H O N E

M A I L I N G  A D D R E S S

3 S U B J E C T  P R O P E R T Y  A N D  Z O N I N G  C H A N G E

P R O P E R T Y  A D D R E S S  /  L O C A T I O N P A R C E L  I D  N O .

Zoning Map Amendment Application ZMA-01  ·  Rev. 2026-01 Page 1 of 3



S U B D I V I S I O N L O T ( S ) B L O C K

L E G A L  D E S C R I P T I O N

C U R R E N T  Z O N I N G P R O P O S E D  Z O N I N G

4 S U B M I T T A L  C H E C K L I S T

☐ Title or other suitable proof of ownership. §4.101.2.a

☐ Correct legal description (certificate of survey, or lot-and-block reference for platted property). §4.101.2.b

☐ Sketch of the subject property drawn to scale, showing lot lines, existing features, drives, adjacent 
buildings, and current use. (May use a screenshot from Pottawatomie County GIS.)

§4.101.2.c

☐ Written statement detailing the nature and reasons for the requested change. §4.101.2.d

☐ List of property owners within 200 ft of the property (1,000 ft for property in the ETZ). §4.103.3

☐ Application fee paid (per current City Commission fee schedule). §4.101.3

Supporting materials may be required by the Zoning Administrator depending on the magnitude of the change — e.g., 
topography, environmental assessment, surface water analysis, utility suitability, traffic / parking analysis, or analysis of existing 
wells or substructures. (§4.101.2.e)

5 A P P L I C A N T  C E R T I F I C A T I O N

The undersigned hereby certifies that the above information is true and correct.

Dated this __________ day of _______________________________, 20_________.

S I G N A T U R E  O F  A P P L I C A N T D A T E

6 C I T Y  U S E  O N L Y
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C A S E  N O .  Z M A - D A T E  R E C E I V E D R E C E I V E D  B Y

F E E  ( $ ) D A T E  P A I D R E C E I P T  N O .

P R E L I M I N A R Y  M E E T I N G  D A T E P U B L I C  H E A R I N G  D A T E

P L A N N I N G  C O M M I S S I O N  R E C O M M E N D A T I O N C I T Y  C O M M I S S I O N  A C T I O N

A D O P T I N G  O R D I N A N C E  N O . P U B L I C A T I O N  D A T E

C O N D I T I O N S  /  N O T E S

Z O N I N G  A D M I N I S T R A T O R D A T E
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